Assigned # ___________                                                CR Form


Hampton Roads Young Republicans

Check Request Form
Prerequisite:  You must complete the Spending Request Form (SR Form) before you fill this form out.

Note:  All money, except money spent directly by the Chairman and the Treasurer, will be disbursed via check.
Note:  No checks will be written unless this form has been submitted to and authorized by the Treasurer.
Note:  Include all receipts and copies of checks

Member Requesting Check:  ___________________________________________
Position:  __________________________________________________________

Address:  __________________________________________________________

                __________________________________________________________
Phone # and E-Mail:  _________________________________________________
Check Payable To:  __________________________________________________
Contact Person:  _____________________________________________________

Address:  __________________________________________________________

                __________________________________________________________
Phone Number(s):  __________________________________________________

E-Mail Address:  ____________________________________________________

Amount Requested:  _________________________________________________

Purpose:  Reimbursement            Payment to Vendor          Other  

Details:  ___________________________________________________________

__________________________________________________________________
__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

Member Required To Complete Detailed List Of 

Expenditures Before Authorization Will Be Granted
          Note:  Always required for events

____________________________
________

                                                   Member             
          Date

Check Request Complete and Accepted

____________________________
________

                                  Treasurer:  Katherine Powell
          Date
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